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Plotter
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Floppy Disk

Drive

CD
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Pen drive
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cut
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Line Tool = Button Insert
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Formatting
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Point
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MSword T&

option T THTHT T cancels
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paste

Formatting

undo
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Lookup =T Category diet

Function AT&T.

AND

VLookup
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15 N AE] Programs Value Figures Functions D
MS-Excel AT €T in
built formula gr.

J(CR [— T2 slide a0 Animation Slide Show Slide ClipArt A
objects Slide show =41 F5T Transition
H appear sgTad AT
effects.

A —— g1 A Windows View Slide Show Format C
PowerPoint W& 4.

18 slide wefier matter #7 Slide Slide Show Outline View Slide Sorter C
arrange f¥aT adjust View
EOUD L 1 - view
TLATd.

19 Text, Audio, Still Images, Multimedia Graphics Web Authoring Project A
Video & Animation Im=aT Managers
o _ wam.

PV — T view 3T Print Layout Outline Normal Nome of the C
ITA slide 3% Tg=TIo0 above
matter =TS9 FXUATATE Zral.

21 | Fiber Optic =T cable TgT Waves Light pulses Range EREREAR T B
data =7 AR ATEr
transfer T SITAT.

22 | Flash memory cards @& 1MB to 10 10MB to 100MB to 1GB 2GB to 64GB D
Data storage capacity MB 100MB

EE

23 Compressed file/folder =31 Resolution Evaluation Interaction Extraction D

Decompression @T
T

AT,

24 | Delete F=rer E-Mail & e ATaY St eft et RICEARIET A
E-Mail account =
FEATETET FIET Tl
STArd.

25 | Delete ¥t email Sent Trash Draft Inbox B
T e
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